
   
   Chairman Cllr John Amos   

   
ANNUAL COUNCIL MEETING   

   
Minutes of the Annual Meeting of the Parish Council held on Thursday 9 May 2024  

at 7:45 pm in Sywell Village Hall, Sywell.     
 

In attendance: Cllrs John Amos (Chairman), Nan Muttock, Elizabeth Brown, Fiona Ingram, John Shenfield, Tim 
Dobson. Philip Bletsoe-Brown        Clerk: Maureen Holliday, NN Cllr Lora Lawman  2 Members of the Public 
 
001/24   ELECTION OF CHAIRMAN – Resolved to elect   Cllr John Amos 
002/24   CHAIRMAN TO SIGNED THE DECLARATION OF ACCEPTANCE OF OFFICE   
003/24   ELECTION OF VICE-CHAIRMAN –Resolved to elect   Cllr Nan Muttock 
004/24  APOLOGIES FOR ABSENCE - To receive apologies received from Councillors not in attendance.  

None  
005/24  DECLARATION OF INTERESTS BY MEMBERS AND APPLICATIONS FOR  

DISPENSATION BY THE COUNCIL   Members are requested to make any declarations of  
personal or prejudicial interests, in line with the code of conduct, relating to items on this agenda. None  

006/24  RESOLVED TO SIGN & APPROVE MINUTES OF MEETING ON 11 March 2024 signed by 
the Chairman     

007/24 TO APPOINT COUNCILLOR RESPONSIBILITIES – Resolved to approve  the following:  
District/County Council/NCALC:     Clerk & Councillors 

Elliott Park playing field:    Cllrs Brown, Dobson and Ingram.  
Internal Control Officer:    Cllr Ingram  
Police Liaison Representative:    Cllr Shenfield  

   
008/24  CONFIRM GOVERNING DOCUMENTS TO BE ADHERED TO: Resolved to re-adopt   

Code of Conduct for Members    Standing Orders    

Financial Control & Internal Audit Procedure     Financial Regulations    

Risk Assessment   Risk Management Policy   

      
009/24   COUNCIL POLICIES: Resolved to adopt and re-adopt.    

Code of Practice for Handling Complaints   Complaints Procedure   

Health & Safety Policy   Archiving Policy   

Disciplinary Procedure   Equal Opportunities Policy   

Freedom of Information Scheme   Subject Access Request Procedure   

GDPR and CCTV Policies   Grievance Procedure   

Environmental Policies   Internal Control Policy   

Scheme of Delegation to the Parish Clerk Grants Policy and Application form 



Employment and Lone Working Policy   Record Retention/Archiving Policy   

Training & Dev Policy Statement of Intent   Asset Register   

Volunteer Policy and Procedures  Equality & Diversity Policy    

   
010/24   APPOINTMENT OF INTERNAL & EXTERNAL AUDITORS, RFO and GENERAL POWER 
 OF COMPETENCE  - Resolved to approve  

• Internal Auditor NCALC   
• External Auditor PKF Littlejohn   
• To reappoint the Clerk as Responsible Financial Officer 
• To adopt the General Power of Competence. 

 
011/24   TO APPOINT DATA PROTECTION OFFICER – Resolved to appoint Northamptonshire CALC 

as Data Protection Officer for 2024/25 -outlined under the General Data Protection  
   Regulations 2018.   
012/24  BANKING ARRANGEMENTS – Resolved to agree the banking arrangements for the year and to 

agree any changes to the nominated signatories.   
013/24    APPROVAL FOR THE USE OF A VARIABLE DIRECT DEBIT (point 6.7 Financial 

Regulations).  Resolved to approve the use of a variable Direct Debit in accordance with point 6.7 
Financial Regulations  z 

014/24    APPROVAL OF A BANKERS STANDING ORDER  (point 6.8 Financial Regulations)   
Resolved to approve the use of a Bankers Standing Order in accordance with point 6.8 Financial 
Regulations.   

015/24   PUBLICATION OF THE ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN 
 FOR YEAR ENDING 31 MARCH 2023, and the period for Exercise of Public Rights (Meeting  

Papers)   
a) Resolved to approve the Annual Return Section 1 Annual Governance Statement.   
b) Resolved to approve the Annual Return Section 2 Accounting Statement.   
c) Resolved to note the period for the Exercise of Public Rights to inspect documents.  

3 June - 12 July 2024.    
016/24   APPROVAL OF THE ANNUAL INTERNAL AUDIT REPORT 2023/24. Resolved to   
 Approve.    
017/24  DEDICATED PARISH COUNCIL EMAIL ADDRESSES FOR COUNCILLORS:  Resolved  

for all councillors to utilise a dedicated mailbox to be used for council business only.   

018/24   RESOLVED TO AGREE DATES AND TIMES OF MEETINGS FOR THE YEAR 2023/24 (2nd 
Thursday in month bi-monthly):    2024: 11 July, 12 Sept, 14 Nov.  

2025:  9 Jan, 13 March, 8 May, 10 July, 11 Sept, 13 Nov  
  
 
 
 
Signed                                                Chairman  Date 
                
       
   
 
  

Clerk: Mrs M Holliday, Pitsford Farmhouse, Church Lane, Pitsford, NN6 9AJ.   
  01604 880395 / 078844 90997         E-mail:  clerk@sywellpc.org.uk       


